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LICENSE TO COPY

GUIDELINES FOR PHOTOCOPYING UNDER CLL LICENCE
BUSINESSES, PTES, GOVERNMENT BODIES

The licence provides for legal photocopying of
extracts from books, journals and periodicals owned
by the licensee for enrolled students, employees or
clients of the licensee.

COPYING PERMITTED UNDER YOUR LICENCE ...

e up to 10% or one chapter of a book (whichever is the
greater);

e up to 15 pages of all (or part) of a single work
contained in a collection or anthology of works, even if
the works are published separately;

e one article (or part of an article) from a periodical—
additional articles may be copied from the same peri-
odical if they are on the same subject;

e an artistic work (such as an illustration);

e acomplete work, only where the work is out of print
and unavailable for purchase (authority to photocopy
required from Copyright Licensing Ltd);

e material obtained through the Interloan service if it
cannot be obtained from any other source.

Incremental copying from books is not permitted. If you
want to copy more than 10% of a work, then permission
will be required from CLL or the copyright owner.

All copies should be identified with source details and
copyright information advising that no further copying is
permitted.

The cost of copying can be recovered from students/
clients receiving copies.

The licence does not permit copying from the following
works:

o works that state they may not be copied under a

copyright reprography licence of this nature;

works downloaded from the Internet;

printed music (including the words);

loose maps and charts;

unpublished religious orders of service;

house journals (publications for employees);

New Zealand newspapers;

photographs and/or illustrations published separately

from a textual work;

e unpublished works created by educational institutions
and used internally or under licence;

o privately owned work issued for tuition purposes and
limited to a clientele who pay fees;

o theses, dissertations and student papers;

o electronic works and databases of works;

o ‘Copy Permitted’ publications that can be freely copied
for educational or other purposes.

Permission must be obtained from the copyright
owners before copying any of this material.

SAMPLING SURVEYS

CLL needs to know what copyright material is copied
under licence to determine what proportion of licence fees
should be allocated to the copyright owners of works
copied. So each year a number of licensees are
statistically selected from each sector to provide data on
what they are copying.

For a period of eight weeks selected institutions keep
bibliographic records of all copying of copyright material.
Tertiary institutions also provide CLL with data on
copyright material copied and distributed in course packs
and books of readings throughout the year.

This information is used to distribute licensing revenue to
publishers, authors and artists whose works are being
copied under the CLL licence.

Staff are fully briefed on the sampling survey process
before it begins and will not be asked to be involved in
another survey for a number of years.



