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REFERENCING STANDARDS FOR
COPYRIGHT MATERIAL CONTAINED IN
COMPILATIONS, COURSE PACKS
AND STUDY GUIDES

Compilations, course notes and study guides must
contain full bibliographical information for
all copyright material copied

The copying of extracts from another person’s work is viewed
seriously by tertiary educational institutions and academic staff are
required to acknowledge and identify all copyright material used in
compilations, course packs and study guides. This includes any
illustrations or text taken from published works and included in
overheads which may be contained in compilations, course packs
and study guides.

Copyright Licensing Limited (CLL) provides a licence that allows
licensed institutions to include extracts from published works
(beyond the limits provided under the Copyright Act 1994) in
compilations, course packs and study guides prepared for students.
Full details of this material are necessary if copyright owners are to
share in the distribution of licensing fees collected by CLL.

Where the material contained in compilations is produced internally
and is not copied from a published work, then details are not
required. Where the material is taken from journals, books and
other published works, then full bibliographic detail and source data
is required.

Academic staff should use similar standards to those required of
students when providing source details of such material. The
following guidelines can be used when identifying material copied or
preparing a Reference List for the copyright material contained in
compilations.

Extracts from books:
Author (Year). Name of Book, Place of publication, Publisher, First
page - Last page

Articles from journals/serials/magazines/newspapers:
Author (Year, Publication date). Name of article. Name of Journal
etc. Volume, First page - Last page

Law reports:
Thornton Hall Mfg Limited v Shanton Apparel Limited (1989) 3
NZLR 304 (CA)

Legislation:

Section 24(3) Copyright Act 1962 (if annotated include Publisher
details)

Any categories of works not shown above should be recorded in a
similar fashion.
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