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Distributions & Notifications 

A notification is our way of informing you that we have funds available for you to claim. You’ll receive an email alert 
when new notifications are available.  Receiving distribution payments from us requires that you first complete 
processing of the notification.  Click on the pencil icon at the left of a notification to open it for review. 

   

 

Reviewing a Notification 
 

With the notification open we ask you to confirm or decline ownership of rights to the notified works. This is done 
using the confirm/decline check boxes in the righthand column.  
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As each work is ticked as confirmed, the Confirmed Amount will update accordingly. If you have set your account as being 
registered for GST in the My Account > Bank and GST Details section, GST will automatically be calculated and displayed 
too.  
For GST registered users a tax invoice must be uploaded before submission is enabled, for other users once all works have 
been reviewed you can click the Submit button to send the notification to us for processing (initiating payment). 

If you would like an invoice number or reference to be included with your payment, please insert this in the Tax Invoice 
Number field.   

 
My Account tab 

Remember that contact details and address details are the details we use to communicate with you—so please take 
care to keep them accurate and up to date.  

Bank and GST details tab: allows permitted users to enter and update bank account details and set your GST status.  
Bank account changes are subject to verification and proof of account details must be uploaded before submitting. 

Login details tab:  this is for changing the password on your user account. 

User accounts tab:  if you wish to grant other individuals access to MyCopyright, the Main Account User “Manager” 
can do this here.  If a new user is added, they are automatically sent their own login details.   


